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How To Run Opportunity Project Reports

1 In Search box, type in "GSI - Find Projects". Click on "GSI - Find Projects" under
Tasks and Reports.
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2 In the "Project and Project Hierarchies" field, select "Project Hierarchy".

3 Select Cost Center(s).
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4 Check the box for "Include Subordinate Project Hierarchies".

5 You have the option to add additional filters such as Project ID or Owner (person
who created the Opportunity Project) to narrow the search. Click "OK".
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6 Note, if a project has a "[O]", this means the project has not yet been approved.
Click on "Project" for more information.

7 Click "Summary" and "Additional Data" tabs for details.
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8 Click "Process History" to see the status of the project.

9 For Opportunity Projects [O], check "Status" column to see the awaiting action.
Once this action is completed, the Opportunity Project will move to the next level
in the approval process.


