Supplier Invoice Reports Including Payments

1 Navigate to https://wd5-impl.workday.com/questservices3/d/home.htmlid

2  Click the "Search" field.
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3  Type "Supplier Payment"



4  Click "Supplier Payments"
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5  Click the "Company" field.

Supplier Payment
Supplier Paymants
Report

Supplier Payments for Supplier Accounts
Custom Cashboard

Supplier Down Paymeant Balances
Report

0SY-FAS Supplier by Last Payment Date
Report

Supplier Control Re port for Ad Hoe Paymants
Report
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Report
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Supplier Payments
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7

Type "GSI then clickenter"

Click the "Supplier" field.
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Start Date

8

Supplier Payments
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Supplier Status
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Type the name of the vendor then clickenter"




9  Click here and input the correct date you are running this for

Lompany 7r| X EUeST SENVICES INC

Supplier » Theresa TestShop

Supplier Groups

Supplier Hierarchy

Supplier Status

Start Date B4/18/2024 [ I

End Date 85/1a/2824 [ ‘

10 Click "OK"
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11 You will get a summary of payments made for this vendor within the time frame
you have chosen. Click on the transaction you want to view to open

Start Date  12/01/2023

End Date 05/10/2024

Payments 4 iterns

Transaction Fayment Date Status Fayment Type

Mo Refarence 121172023 Cornplate Manual

10032 0172642024 Cornplate Outsourced Chask

24400000000 (--- 020972024 Cornplete ACH

24400000003 020972024 Complete ACH

12 Click this image.

Company Guest Services Inc Bank Account
Payee Tharesa Test Shop - Remit-To: Main Payment Type
Payment Date 02/09/2024 Fart of Settlement Ru
Payment Amount  525.00 Fart of Group
Currency UsD Remittance File
Memo fempty)
Transaction Reference 24400000000
Invoices Paid 2 iterns

Invaice Invoice Date Suppliers Invoice Number Invoice Amount  Discount Due Date

&l

12/01/2023 lovedd45

125.00

12/0172023 239000

400.00



13  Click this icon to hide the attachment and get a full view of the voucher

Q supplier Payment

®

ST &l Attachments  aaatest.docx

SUPINY-00000144  Status  Approved

-To:Main

14  Click here to scroll left and right of the screen

e Lines 1 item

ice Line ltem
Company ltem Liescription Spend Category
Guest Sarvices Inc ingurance Ingurance - Autornotive

vity (9)

E asatest.doox

This decument’s style and fermat may be affected by file conversien. DownK

test

Ship-To
Ship-To Address Contact

@ 3055 Prosperity Ave
Fairfax, VA 22031 United
States of Amnerica

Ta

Ta
Ta

Ta



