Accessing an Expense Report Delegation

1 Click on the profile icon in the top-right corner on Workday.

¥ GUEST QP
&= SERVICES Q & a

Profile Sarah Waye {(033066)

. What's Happening it's Monday, July 29, 2024

1g Your Action


https://scribehow.com

2  Scroll down if needed.
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4  Select the person for whom you need to create an expense report.
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5  The delegation dashboard will appear. Click "Create Expense Report."
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