
Edit Government IDs

How to add your IDs to Workday during onboarding

Stephanie Tschohl | 18 steps | 59 seconds

Workday

This Scribe is only visible to you. Make any changes and then share it.

1 Navigate to your Workday Home Page.

2 Click on Edit Government IDs in your inbox.

3 Click the plus sign under National IDs.
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4 Click the "Search" field.

5 Type "united enter "

6 Click "United States of America"

SS

2006b
Highlight



7 Click the "Search" field.

8 Click the appropriate option; in this example the candidate has a Social Security 

Number.
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9 Click this text field.

10 Type your Social Security Number (Or TIN if appropriate)

11 Click the plus sign under Additional Government IDs.
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12 Click the "Search" field.

13 Type "united enter " and select United States of America

14 Click the "Search" field.
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15 Click the radio button next to the ID type you have. For a Driver's License, you will 

select "Government-Issued ID Card with Photograph or Information"

16 Click this text field.
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17 Type the document number; in this example it's the driver's license number.

18 Click "Submit"
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