How to Find Assets for Cost Centers

1 The FIN RPT - Find Assets for Cost Centers report can be used to run an asset list
for single or multiple Cost Centers. In the Search box, type in "FIN RPT - Find
Assets For Cost Centers". Click "FIN RPT - Find Assets for Cost Centers" under
Tasks and Reports.

Ementatio -ﬂ.mfm

! GUEST
: MENU % .“-\Il:.H'\.-"IL__:l'_“'\ Q FInR

[[] saved Categories v Tasks and Reports

Peaple 0 FIN RPT - Find Assets For Cost Centers

Report
Tasks and Reports o Repart Definitian
View, analyze, and take action on individual business asset lifecycle events or edit the business
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Didn't find what you were looking for?

Try searching under More Categories.
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2 In"Company" field, select Company and then click on Guest Services, Inc.
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3 In the "Worktags" field, select the cost center(s) you'd like to see assets for.
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In the "Location" field, select Locations.
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Select your Location(s).
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6 Click "OK"
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7  You may want to filter by "Date Placed in Service".
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Serial Supplier Invoice Oate Placed in Last Issu=d ar
Mema MAimset [dentifier Mumber Mumber Date Acquired Service Transferred Dt
Converted Asset 1903-05-03 000003107826 05/16/2006 05/16/2006
S Converted Asset 1903-07-02 000003103091 1143072007 11/30/2007
Converted Asset 1903-15-03 000003108581 1141972015 11/19/2015

Converted Asset 1903-16-15 000003109816 07/29/2016 07/29/2016
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Click "Sort Descending" to see the most recent assets first.

Mema

Converted Asset 1903-05-03

Converted Asset 1903-07-02

Converted Asset 1903-15-03

Converted Asset 1903-16-15

Converted Asset 1903-16-19

Azzet Identifier

000003101826

000003103091

000003108581

000003109816

000003109827
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Scroll to the right to see Asset Cost and Net Book Value.

Asset Cost

80.00

2,060.40

1,185.60

Met Bock Value (Posted/Accounted)

80.00

2,060.40

1.177.1

Asset
Cost Center Lecation Class Aszet Type
CC01903 Flstchars Boat © Fletcher's Boat House Equipment
CCO01903 Fletcher's Boat ? Fletcher's Boat House Equipment
House
CC01903 Fleicher's Boat @ Fletcher's Boat House Equipment

House



10 Click on the individual asset in the "Asset ID" column to see more detailed

information about the asset.
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Company Guest Services Inc Accounting Information not Assigned

Location @ Fletcher's Boat House

31 items
Asset 1D Total Quantity Comgany
ASSET-00007EE6 (Kayak Last 1 Guest Services Inc
Set] (e
ASSET-00007875 (Setaf 5 1 Guest Services Inc
Kayaks)
ASSET-00007871 (Kayaks 1 Guest Services Inc

1903_011224)

Asset Swtus

In Service

In Service

In Service

No

Can
Spend Categery Mur

Miscellaneous Equipment

Miscellaneous Equipment

Miscellaneous Equipment

11 To see actual Supplier Invoice, click on "Supplier Invoice Line" under Acquisition

Information.

recess History

Acquisition Information

Acquisition Method Purchased
Acquisition Date 02/02/2024

Asset Source Manual Registration

Supplier Invoice Line  Supplier invoice: SUPINV-00000157



12 Click on "Supplier Invoice Document" and the invoice will appear on the
right-hand side of the screen.
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View Supplier Invoice Line

Supplier Invoice Line Information

Supplier Invoice Line Q

Supplier Invoice Document  Supplier Invoice: SUPINV:00000157 **

Supplier Theresa Test Shop

Item Description ZXcZXe

Track Items

Spend Category Ice Cream

Commodity Code (empty)

Ship-To Address © 3055 Prosperity Ave Fairfax, VA 22031 United States of America
Ship-To Contact (empty)

Prepaid

13  Click the icon highlighted below to download this report into Excel.
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Serial Supplier Invoice Date Placed in Last |ssw=d ar
Mema Azset Identifier Mumber Mumber Date Acquired Service: Transfermed Dat=
Converted Asset 1903-05-03 000003101826 03/16/2006 05/16/2006
'S Converted Asset 1903-07-02 000003103091 11/30/2007 11/30/2007

Converted Asset 1903-15-03 000003108581 111972015 11192015



14  Click "Download" to complete the export to Excel.

Export Document

15 Congratulations - you've exported the report in Excel (see sample below).
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Asset ID Total Quantity ~ Company  AssetStatus  Spend Category  Contract Number Asset Name Description Memo Assetldentifier  Serial Number Supplier Invoice Number Date Acquired
ASSET-00000921 (Upgrade 1 Guest Senvices Inc In Senice  Leasehold Improvements Upgrade Electrical Power  Upgrade Electrical Power  Converted Asset 190305 ‘Bao0as101e26 51162006
Electrical Power) 3
ASSET-00001114 1 Guest Services Inc In Semice  Leasehold Improvements REPLACE DOCKS AND  REPLACE DOCKS AND  Converted Asset 190307- 500003103091 173012007
(REPLACE DOCKS AND RAMPS RAMPS
RAMPS)

ASSET-00002235 (Ladders 1 Guest Semvices Inc In Sevice  Leasehold Improvements Ladders for Floating Docks Ladders for Floating Docks Converted Asset 1903-15- Boooos10esst 1171972015
for Floating Docks 3) 3 3 03
ASSET-00007862 (Kayaks 1 Guest Services Inc Registered  Miscellaneous Equipment Kayaks 1903_011224 Setof 10 Kayaks P-100023 1162024
1908 011224)

P
ASSETI0007663 (Kayaks 1 Guest Sennces Inc Regstered  Miscellaneaus Equipment Kayaks 1903 01124 Set of 10 Kayaks P-10003 11162024

1903, 011224)

ASSET-00007864 (Kayaks 1 Guest Senvices Inc Registered  Miscellaneous Equipment Kayaks 1903_011224 Set of 10 Kayaks P-100023 171672024
1909 011224)
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