
1

How to View Your Learning Transcript

1 Navigate to
https://wd5.myworkday.com/wday/authgwy/guestservices/login.htmld

2 Log in to Workday

3 Click the Profile icon in the top right corner
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4 Click "View Profile"

5 Click "Career" on the left navigation pane
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6 Under the "Learning" tab, all trainings that are listed under "Not Started" need to
be completed

7 All trainings listed under "In Progress" need to be completed
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8 All completed trainings will be listed under "Learning History"

9 All Certifications (e.g. TIPS, ServSafe, etc.) will be listed under the "Certifications"
tab


