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Duplicate W-2 Request
Requests will be accepted starting February 15th for the most recent year’s W2 forms.

Please re-issue a W-2 for the following:

Year(s):  _______________

Employee Name:  ____________________________

Employee ID number (if known):  ________________

Social Security Number:  _______-_____-_________

Current Address (be sure to include apartment number, if applicable):  

_______________________________



_______________________________



_______________________________

Employee Signature:  ______________________________

Date:  _____________________

Fax completed forms to (703) 641-4912 
or mail to:

Guest Services, Inc.

Attn:  Payroll

3055 Prosperity Ave.

Fairfax, VA  22031

DO NOT email this form.

Allow 5 – 7 business days for processing.
If you have not received your duplicate form in 7 business days, call the Payroll Department at (703) 849-9300, ext. 328, 377, or 388.


